
Who needs to use this form? 
Any graduate of South Central College who wishes to request a duplicate diploma. 

Important Note 
You need to have already been granted an award from South Central 
College before requesting a duplicate diploma. 

Duplicate Diploma Request
Note:  Do not use this form to request your original diploma or apply for graduation. 

CONTACT INFORMATION 
PLEASE PRINT CLEARLY: 

Examples: Samantha Smythe Samantha Ariel Smythe Samantha Ariel Smythe-Johnson 
Sam Smythe  Samuel A. Smythe  Samuel Aaron Smythe IV  
Samuel Aaron Smythe, Jr. 

DIPLOMA DESTINATION 
Timeframe for Delivery:  2 �t 3 weeks 

�� Pick-up diploma(s).  You will be contacted by the email listed above when ready.
�� Send diploma(s) to the address listed above.

OFFICE USE ONLY 
�� VERIFIED  (No financial holds)
�� PAID

PAYMENT 

($10.00 per copy �t must accompany duplicate diploma request) 

METHOD OF PAYMENT:   

CHECK ONE:   ��   Check Enclosed     ��   Visa     ��   Mastercard     ��   Cash Enclosed 

CARD NUMBER:  ______ ___ ___    ___ ___ ___ 


